U.S. Embassy Russia
U.S. Cultural and Speaker Program Request Form


The U.S. Embassy in Russia invites proposals for American speakers and cultural groups to engage in person or virtually with audiences in Russia. A program sponsored by the U.S. Embassy in Russia can cover international and in-country travel, accommodation, visa services, per diem, ground transportation, and medical insurance during the program.

The embassy committee will review your proposal and will provide a response within two weeks of submission. If your proposal is accepted, the embassy will outline what costs will be sponsored by the embassy and scheduling agreements. In most cases, the Embassy, through our implementing partners, will make all logistical arrangements for the American individual or group to travel to and program in Russia. 

Please email the completed information below to: USembRUCulture@state.gov 

This cultural and speaker program request is not a grant proposal. If you are interested in applying for grant funding, please see our Annual Program Statement for instructions on submitting a grant proposal. 


Applicant Information:

	
Individual Name/Organization

	

	
Applicant’s Contact Information
(Name, Position, Email, Phone, Address)

	

	
Today’s Date

	

	
Project Dates 

	
[bookmark: _GoBack]

	
List any USG exchange program alumni involved in the program

	
Name of alumnus: 
Name of exchange program:
Dates of participation: 




Program Information:

	
Topic of the program

	
Describe your proposed program in 1-2 sentences.

	
Program description and purpose

	
Please write a short narrative (1-2 paragraphs) that outlines the proposed project; the activities that will take place, including project objectives; and the anticipated impact.


	
Audience(s)

	
Please list all the beneficiaries, such as those who will benefit from this program. List the venues where the program will take place, the number of audience members, and the makeup of the audience (age or other characteristics).


	
Organization or individual applying

	
Please tell us about your organization and any past collaboration with the Embassy or our consulates.


	
Project partners

	
List the names and type of involvement of key partner organizations, if any.

	
Language requirements

	
List any translation or interpretation requirements that you anticipate.

	
Organization contribution

	
Please specify what your organization will contribute to the program.


	
Event access

	
Will your events be free or paid? If they will be paid, how much money would your organization take in, and what will those funds cover?


	
Promotion

	
How will you promote this program in traditional media or social media? Will you list the U.S. Embassy as a sponsor?








Visitor Information and Justification:


	
Visitor Name

	
(if known)

	
Occupation

	


	
Contact Information

	
Have you or your organization reached out to the proposed visitor about availability? Please comment about any communication with the individual.


	
Information about visitor

	
Please include a short description about the visitor or group and provide a justification for sponsoring this individual’s travel and programming in Russia. Please also attach the individual’s CV, or include the bio here. If you do not know the specific person or group, describe the type of person or cultural group you would like to bring and we will attempt to identify someone.  


	
Project partners

	
List the names and type of involvement of key partner organizations, if any.






Application Review Information:

Applications will be reviewed every two weeks by an embassy committee. Typically, a response will be sent within two weeks after receipt of your application. Please submit your request at least three months before your program is scheduled to begin to ensure there is adequate time for a visa and for program preparations.


Please email this form or questions to: USembRUCulture@state.gov




1


